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QUY CHE LAMVIEC
TAIDAIHOIDONG CO DONG THl/OTVG NIEN NAM2017

CONG TY CO PHANLILAMA 45.1

Can cur:

Luat Doanh nghiep so 68/2014/QH13, ngay 26 thang 1 1 nam 2014;

Dilu le Cong ty co phin Lilama45.1 ngay 12 thang 05 nam 20 16.

Nhfim clam bao Dai hoi dong cl dong thuang nien nam 2017 cua Cong ty co
pMn Lilama 45.1 diln ra thanh cong tot dep, Hoi dong quan tri xay dirng quy che,
nguyen tac lamviec, ung xu.', bieu quyet trong Dai hoi nhir sau:

1. Muc dicli

Dam bao trinh tu-, nguyen tdc ung xu, bieu quyet tai Dai hoi dong co dong
thuang nien cua Cong ty co phdn Lilama 45. 1 diln ra dung quy dinh va thanh cong tot
dep.

Cac nghi quyet cua Dai hoi dong co dong the hien y chi thong nhat cua Dai hoi
d6ng c6 dong, dap ung nguyen vong quyen loi cua co dong va dung phap luat.

2. Doi tuong va pham vi

Ddituong: Tdt ca cac c6 dong, nguoi dai dien (nguoi dirge uy quyln) va khach
moi tham du Dai hoi dong co dong thuang nien Cong ty co phan Lilama 45. 1 deu phai
chdp hanh, tuan thu cac quy dinh tai Quy che nay, Dieu le Cong ty va quy dinh hien
hanh cua phap luat.

Pham vi dp (lung: Quy chi nay dugc sir dung cho viec to chuc hop Dai hoi
d6ng c6 dong thuang nien nam 2017 cua Cong ty co phan Lilama 45.1.

3. Giai thich thuat ngu'/tu'viet tat

- Cong ty : Cong ty co phan Lilama 45.1

- HDQT : Hoidong quan tri

- BKS : Ban kiem soat

- BTC : Ban tl chuc Dai hoi

- DHDCD : Dai hoi dong co dong

- Dai bieu : Cl dong, nguoi dai dien (nguoi dugc uy quyen)

4. Noidung quy clie

4.1 DiSu kien tien hanhDaihoidong co dong

- Dai hoi ding c6 dong Cong ty dugc tien hanh khi co so co dong tham du hgp
dai dien cho it nhit 51% tingsiclphln co quyln biluquyet.
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- Trubng hop khong co du s6 lupng dai bibu can thiet trong vong ba miroi (30)
phut ke tir thai diem an dinh khai mac dai hoi, ngubi trieu tap huy cube hop. Dai hoi
dong co dong phai duoc trieu tap lai trong vong ba mirai (30) ngay ke tvr ngay du dinh
tb chuc Dai hoi dong co dong Ian thu nhat. Dai hoi dong co dong trieu tap lai chi dupe
tibn hanh khi co thanh vien tham du la cac co dong va cac dai dien dupe uy quyen du
hop dai dien cho it nhat 33% co phan co quyen bibu quybt.

- Trubng hop dai hoi lan thu hai khong dupe tien hanh do khong co du so dai
bieu can thibt trong vong ba muoi (30) phut ke tir thoi diem an dinh khai mac dai hoi.
Dai hoi dbng cb dong lbn thu ba co the dupe trieu tap trong vong hai muoi (20) ngay
kb tir ngay du dinh tibn hanh dai hoi lan hai va trong trubng hop nay dai hoi dupe tien
hanh khong phu thuoc vao so lupng co dong hay dai dien uy quyen tham du va dupe
coi la hop le va co quyen quyet dinh tat ca cac van de du kien dupe phe chuan tai Dai
hoi dbng co dong lan thu nhat.

4.2 Dieukien co dong tham die dai hoi

Cac c6 dong cua Cong ty theo danh sach chot den het ngay 28/04/2017 deu co
quybn tham du DIIDCD; co thb true tiep tham du hoac uy quyen cho ngubi dai dien
cua minh tham dir. Trubng hop co nhieu hon mot ngubi dai dien dupe uy quyen theo
quy dinh cua phap luat dupe cu tham du thi phai x&c dinh cu thb so co phan va so
phicu bau cua moi ngubi dai dien.

4.3 Khdch moitai dai hoi

- La cac chuc danh quan ly cua Cong ty, khach moi, thanh vien trong BTC Dai
hoi khong phai la cb dong Cong ty nhung dirpc moi tham du dai hoi.

- Khach moi khong tham gia bieu quyet va phat bieu tai dai hoi (trie truang hap
duoc CIiu toa dai hoi moi, hoac co dang ky truac vdi BTC dai hoi va dieac Chu toa

dai hoidongy).

4.4 Daihiiutham die daihoiphaituan thu cac quy dinh sau
i r

- Dung gib, trang phuc lich sir, trang trong, tuan thu viec kicm tra an ninh (neu
co), gidy to tuy than.v.v... theo yeu cau cua BTC dai hoi.

- Nhan hb so tai lieu, gidy to phuc vu dai hoi tai bo phan don tiep trubc hoi
trubng dai hoi.

- C6 dong dbn muon co quyen dang ky ngay va sau do co quyen tham gia va

bibu quybt ngay tai dai hoi. Chu toa khong co trach nhiem dung dai hoi dc cho cb
dong dbn muon dang ky tham du; ket qua bibu quybt cac van de da dirpc tibn hanh
bibu quybt trubc khi dai bibu do dbn tham du se khong bi anh hubng.

- Ngubi dupe uy quybn tham gia du dai hoi khong dirpc uy quyen tham du dai
hoi cho ngubi thu ba tham du dai hoi.

- Db dien thoai b chb do rung hoac tat may, khi can thi ra ben ngoai dam thoai,
ldiongnoi chuyen rieng, khonghut thuoc la trong phong dai hoi.

- Tuan thu cac quy dinh cua Ban tb chuc, cua chu toa dieu hanh dai hoi.

- Trubng hop cb nhung dai bibu khong tuan thu nhung quy dinh ve kiem tra hoac
cac bien phap, quy dinh noi tren, chu toa sau khi xem xet mot each can trong, co the tu

chbi hoac true xudt dai bibu noi tren khoi noi dibn ra dai hoi db dam bao dai hoi dien
ra mot each binh thubng theo chuong trinh kb hoach.
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4.5 Chu toa va Doanchii tick.

- Doan chu tich gom 03 nguoi, bao gom 0 1 chu tich va 02 thanh vien. Chu tich
Hoi dong quan tri la Chu tich Doan chu tich va la Chu toa BHBCD. Chu toa dieu
hanh cong viec cua dai hoi theo noi dung, chuong trinh ma HDQT da du kien thong
qua truoc dai hoi.

- Trong truong hop Chu tich HDQT vlng mat hoac tarn thai mat kha nang lam
viec thi cac thanh vien HDQT con lai bau mot nguoi trong so ho lam Chu toa dai hoi.
Truong hop khong co nguoi de lam Chu toa thi Truong ban kiem soat dieu khien de
BHBCD blu Chu toa cuoc hop trong so nhung nguoi du hop va nguoi co so phieu
bau cao nhat se lam Chu toa cuoc hop.

- Nhiem vu cua Doan chu tich:

• Dilu hanh cac hoat dong cua DHBCB cong ty theo chuong trinh du kien cua

HDQT da dirge BHBCD thong qua;

• Huong din cac dai bilu va Dai hoi thao luan cac noi dung co trong chuong
trinh;

• Trinh du thao, ket luan nhung van de can thiet de Bai hoi bieu quyet;

• Tra lai nhungvan de do Bai hoi yeu cau;

• Giai quyet cac van de phat sinh trong suot qua trinh dai hoi.

- Boan chu tich lam viec theo nguyen tac tap thi, tap trung dan chu, quyet dinh
theo da so.

- Chu toa BHBCD co quyln thirc hien cac bien phap can thiet dl dieu khien
cuoc hop mot each hop ly, co trat tu, dung theo chuong trinh da duoc thong qua \ a
phan anh duoc mong muon cua da so nguoi du hop.

4.6 T/iu• ky dai hoi

- Ban thu ky cua Baihoi bao gom 02 nguoi do Doan chu tich giai thieu, Dai hoi
•> r

bieu quyet thong qua.

- Nhiem vu va quyen han:

• Ghi chep dly du, trung thirc noi dung dai hoi;

• Tilp nhan philu dang ley phat bieu cua dai bieu;

• Lap bien ban, Nghi quyet BHBCD de thong qua dai hoi;

• H6 trp Chu toa cong bo thong tin lien quan den cuoc hop BHBCD va thong
bao din cac co dong theo dung quy dinh Phap lual va Bieu le Cong ty.

4. 7 Ban thCim tra tu• each co dong

- Ban thlm tra tu each c6 dong cua Bai hoi do HDQT chi dinh, cu the trong dai
hoi nay Ban thlm tra tu each cldong la BKS cong ty.

- Nhiemvu cua Ban tham tra tu each co dong

• Ban thlm tra tu each cl dong cua dai hoi co trach nhiem kiem tra tu each va
tlnh hinh cl dong, dai dien cl dong din du hop, dli chilu voi danh sach cl dong co
quyln dir hop da chit tai ngay 28/4/20 17.

• Truong ban tham tra tu each co dong bao cao voi dai hoi dong cldong tlnh hinh
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c6 dong dir hop. Nlucuoc hop co du so lirpng co dong co quyen dir hop dai dien it nhat
51% so c6 phan co quyen bieu quyet tham dir thi cuoc hop dai hoi dong co dong
Cong ty dirge to chuc tien hanh.

•/ r ÿ

4.8 Ban Kiemphieu, Baucu\

- Ban kilm philu, bdu cu cua dai hoi g6m 05 ngubi, bao gom 01 Truong Ban va
04 thanh vien do Doanchu tich gioi thieu va duoc dai hoi biiuquyet thong qua. Cac ung
cu vien tham gia ung cu, de cu (trong truong hop thuc hien bau cu) khong duoc tham
gia vao ban kiem phieu, bau cu.

- Nhiemvu cua Bankiem phieu, bau cu:

• Iludng ddn each thuc bieu quyet; Pho bien Quy che ung cu, de cu, bau cu
thanh vien HDQT, BKS.

• Phat, thu, kiem phidu bidu quyet, phieu bau cu; Lap bien ban kiem phieu, cong
b6 khqua bieu quydt, lcet qua bau cu;

• Thu, kiim va tra the bieu quyet. Thong bao ket qua bieu quyet bang the cho
ban to chuc;

• Nhanh chong thong bao kdt qua bidu quyet, bau cu cho Boan chu tich va Thu
ky dai hoi;

• Xem xet va bao cao Doan chu tich nhung truong hop vi pham Quy che bau cu,
thl le bieu quydt hoac don thu khieu nai ve kit qua bieu quyet, bau cu.

4.9 Phat bieu taiDaihoi

- Dai bilu tham du dai hoi klii muon phat bieu y lcien phai duoc sir dong y cua

Chu toa dai hoi. Dai biiu phat bidu ngan gon va tap trung vao dung nhung noi dung
trong tam cdn trao d6i, phu hop voi noi dung chuong trinh da duoc dai hoi thong qua
hoac gui y kilnbang van ban cho thu ky dai hoi tong hop bao cao Chu toa.

- Chu toa dai hoi se sap xep cho dai bieu phat bieu theo thu tu dang ky, dong
thdi giai dap cac thdc mSc cua c6 dong tai dai hoi hoac ghi nhan tra Ibi sau bang van

ban.

4.10 ThS le biiuquySt tai (taihoi

a) Cac quy dinh chung ve bieu quyet

- Tit ca cac noi dung hop cua dai hoi deu phai duoc DHDCD thao luan va bieu
quyet thong qua.

- M6i c6 phlii co quyln bieu quylt so huu hoac dai dien so huu ungvoi mot don
vi bieu quyet.

- M6i dai biiu din tham du dai hoi duoc cap 01 the bieu quyet va mot phieu bieu
quylt. Tren the biiu quylt va phieu bieu quyet co ghi ma dai bieu, ho ten, so co phan
so huu va/hoac duoc uy quyen co quyln duoc bieu quyet cua dai bieu do. The bieu
quylt va philu biiu quylt duoc cong ty in, dong dlu treo va giri true tiep cho dai biiu
tai dai hoi.

b) Thi thuc bieu quyet, trinh tuxiny lcien bieu quyet

Tung vln d! duoc dua ra trudc dai hoi thuoc thlm quyen cua DHDCD deu
duoc xin y kien trinh tir:

- Tan thanh (dingy) voi noi dung vua duoc de trinh;
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- Khong tan thanh (khong ding y) vdi noi dung vira dirge de trinh;

- Khong co y kienvai noi dung vira dugc de trinh.

Khi tiln hanh bilu quyit tai dai hoi, cl dong tien hanh bieu quyet thong qua
cac noi dung bang mot trong hai phirong thuc sau:

• Phuong thuc gia the hiiu quyit: Khi tien hanh bieu quyet tai dai hoi, cac dai
bilu gio- the bilu quyit len cao huong ve phia Chii toa dai hoi de bilu quyet. Phuong
thuc nay dung de thong qua cac van de khac (trir cac bao cao va td trinh neu tai phan 2
trong chuong trinh dai hoi) tai dai hoi. Truong hop dai bieu khong gio the bieu quyet
trong ca ba lln bilu quyet tan thanh, khong tan thanh va khong y kien cua mot van de
thi dugc xem nhir bilu quyet tan thanh. Truong hgp dai bieu gio cao the bieu quyet
trong ca ba lln hoac hai trong so ba lan bieu quyet tan thanh va/hoac khong tan thanh
va/hoac khong y kien cua mot van de thi dugc xem nhu bieu quyet khong tan thanh
cua mot vln dl do. Theo hinh thuc bilu quyet bang viqc gio the bieu quyet, thanh vien
ban kiem philu danh ddu ma c6 dong va so phieu bieu quyet tuang ung cua tung co
dong tan thanh, khong tan thanh, khong co y kien.

• Phwongthuc bieu ijuyk bfi/tgphiiubieu quyet va hie&ng dan (tien vao phieu
biSu quyit: Doi voi tung noi dung, co dong chpn mot trong ba phuang an "tan thanh",
"khong tan thanh", "khong co y kien" dugc in san trong phieu bieu quyet bang each
danh ddu hoac vao o minh chgn. Phuong thuc nay dung de thong qua cac

bao cao va to trinh neu tai phan 2 trong chuong trinh dai hoi. Sau khi hoan tat het tat

ca cac noi dung cdn biiu quyit cua dai hoi, c6 dong gui phieu bieu quyet ve thung
philu kin da dugc niem phong tai dai hoi theo huong dan cua Ban kiem phieu.

c) Tinh hap le cuaphieu bieu quyet

- Philu bilu quyit hgp le la philu theo mlu in san do BTC phat ra, khong tay

xoa, cao sua, rach nat,... khongvilt them noi dung nao khac ngoai quy dinh cho phieu
nay va phai co chu ky, dudi chu ky phai co day du hg ten dugc viet tay cua dai bieu
tham du.

Tren philu bilu quyit, noi dung bilu quyit (bao cao, to trinh) la hgp 1$ khi dqi

bilu danh dlu chgn mot (01) trong ba (03) o vuong bilu quyit. Noi dung bilu quyit
(bao cao, to trinh) khong hgp le la noi dung khong dung theo cac quy dinh cua noi
dung bieu quyet hgp le.

- Phieu bieu quyet khong hgp le:

• Ghi them noi dung khac vao phieu bieu quyet;

• Philu bilu quyit khong theo mlu in sin do BTC phat ra, phieu khong co dau
do cua Cong ty, hoac da tly xoa, cao sua, viet them noi dung khac ngoai quy dinh cho
philubiluquyit, khi do tit ca noi dung biluquyit tren philu la khonghgp le.

d) Ghinhan ket qua bieuquyet

- Ban kilmphiluco nhiem vu thu, ghi nhan va tra the bilu quyet.

- Ban kilm philu se kilm tra si philu tan thanh, khong tan thanh, khong co y

kiln cua tung noi dung va chiu trach nhiem ghi nhan, thong ke va bao cao ket qua
kilmphieu bieu quyet tai DHDCD.

e) Ty le toi thiiu cdn dqt duqc khi bieu quyet
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• Nghi quyet ve noi dung sau day dirge thong qua neu dirge so co dong dai dien
it nhit 65% t6ng so phieu bilu quyet cua tat ca co dong du hop tan thanh:

- Loai co phan va tong so co phan cua tirng loai;

- Thay d6i nganh, nghe va llnh vuc kinh doanh;

- Thay doi co cau to chuc quan ly cong ty;

- Bir an dau tu ho&c ban tai san co gia tri bang hoac Ion hon 35% tong gia tri tai
san dirge ghi trong bao cao tai chinh gan nhat cua cong ty;

- To chuc lai, giai the cong ty.

• Cac nghi quylt khac dirge thong qua khi dugc so c6 dong dai dien cho it nhat
51% tong so phieu bieu quyet cua tat ca co dong du hpp tan thanh, trir tru'dng hgp bau
thanh vien HDQT,BKS.

4.11 Bien ban, NghiquySt hopDHDCD
r r

Bien ban hgp va nghi quyet BHBCB phai dugc dgc va thong qua truoc khi be mac
dai hoi.

5. Thuc hien

- Tat ca cac co dong, ngu'di dai dien, khach mdi tham dir dai hoi co trach nhiem
tuan thu day du cac noi dung da quy dinh tai quy che nay.

- Chu tga chiu trach nhiem dieu hanh dai hoi theo quy che nay.

- Cac noi dung khong dugc quy dinh chi tiet tai quy che nay thi thong nhat ap
dung theo quy dinh tai Bieu le cong ty, Luat doanh nghiep 2014 va cac Van ban phap
luat lien quan hien hanh cua Nha nude.

Quy chl nay co hieu lire ngay sau khi dugc BHBCB Cong ty bieu quyet thong
qua.

T/M DAIHOIDONG CO DONG
CHU TOA

Ngo Van Phung
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